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In addition to the stakeholder/expert meetings and a kick-off meeting, the contractor offer
shall include the participation to three meetings with the Commission services in Brussels.
Next to this, contact will be kept via e-mail and telephone.

The contractor shall take up immediately after the signature of the contract.

All reports shall be written in clear, good quality English language and provided in electronic
form, both in MS Word and in pdf format. The contractor shall use the version of MS-Office
available at the Commission at the time of delivery (presently, the Commission is using
MS-Office 2010). Reports shall be concise, focusing on main messages and avoiding long
sentences, redundant text, and repetition. Reports shall use effective lay-out and style to
enable the easy absorption of information.

Details of the work plan, as presented in the offer, shall be finalised in agreement with the
Commission within one month from the date of signature of the contract. This can be done in

a kick-off meeting, via e-mail or via telephone (to be decided in collaboration with the
Commission).

The contractor shall be ready to undertake work in parts, starting with task 1 immediately
after the signature of the contract. The following deliverables are expected:

First interim report: Three months after signature of the contract. This report shall include
the setup of the project and preliminary analysis indicating the project way forward.

Second interim report: Eight months after signature of the contract. This report shall include
the draft updated methodology manual (task 1).

Third interim report (containing draft Task 2): Twelve months after signature of the
contract.

Draft final report (containing draft Task 2 and 3): Sixteen months after signature of the
contract. The Commission services will send observations in two weeks and the contractor
shall then respond/integrate them in the report.

The final report shall take fully into account the comments and suggestions made by the
Commission, and shall include a concise and ready-to-print executive summary (in English

and French) describing the objectives of the study and its main findings. The final report shall
contain all deliverables under this contract.

5. Estimated expertise requirement

Expert workload corresponding to maximum (including all contractor
activities mentioned in this document, and possible travel and subsistence costs).

6. Timetable
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» Kick-off meeting:

Within 1 month of the specific contract signature, the contractor shall participate in a
kick-off meeting with the Commission to discuss the details of the study, in particular the
criteria and requirements that need to be assessed. This meeting will be held in the
Commission's offices in Brussels unless both parties agree to a telephone conference.

> Reports and meetings (periods following the signature of the contract):

First interim report: Three months;

Second interim report: Eight months;

Stakeholder meeting on methodological updates: during the ninth month;

Third interim report: Twelve months;

Draft final report: Sixteen months;

Stakeholder meeting on the outcome on substances: during the seventeenth month;

The final report shall be finalised by the end of the contract.

>» Duration: 18 months

> Budget: [
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